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 Woodward Middle School 
 “Home of the Wildcats” 

2015-2016 
 
 
Dear Students and Families, 
 
It is with a great deal of pleasure and excitement that I welcome you to the 2015-2016 
school year. This planner/handbook is designed to help you navigate WMS.  It will assist 
you in being aware of the many programs and guidelines here at Woodward. 

 
Please take time to review the information. As a student you are responsible for being 
aware of the information contained in your planner. The planner will help you keep track of 
your assignments, activities, and schedule your time wisely.  It also serves as your hall 
pass. 
 
Organization is a key to success. Students, you are responsible for maintaining a planner 
throughout the year. Parents, I encourage you to check your child’s planner on a regular 
basis, to stay up to date with activities, and assist your child in having a successful school 
year. 
 
Thank you for your support and cooperation.  I am proud to serve as your school principal.  
Have a wonderful school year! 
 

  
  
Mr. Florian 
Principal 
 
I have read the planner and understand the expectations for my student. 
 
Parent Signature: ________         
 
I have read the planner and understand my responsibility as a student of Woodward 
Middle School. I will follow the expectations.  
 
Student Signature:          
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Alternate Schedules for 2016-2017 
 

 AM ASSEMBLY SCHEDULE 
 Period 1:  8:50-9:37 

 ASSEMBLY 9:45-10:30 
 Period 2:  10:34-11:20 

 7th Grade       8th Grade 
 Period 4:  11:24-12:10   LUNCH 11:20-11:50 

 LUNCH 12:10-12:40      Period 4:  11:54-12:40 
 Period 3:  12:44-1:31 
 Period 5:   1:35-2:22 
 Period 6:  2:25-3:12 

  

 PM Assembly Schedule 
 Period 1: 8:50 – 9:39 
 Period 2: 9:43 – 10:29 

 Period 3: 10:33 – 11:19 
  

 7th Grade     8th Grade 
 Period 4: 11:23 – 12:10  LUNCH: 11:19 – 11:49 
 LUNCH: 12:10 – 12:40  Period 4: 11:53 – 12:40 

 
Period 5: 12:44 – 1:31 
Period 6: 1:35 – 2:22 

ASSEMBLY: 2:27 – 3:12 
  

 EARLY DISMISSAL SCHEDULE 
 Period 1: 8:50-9:19 
 Period 2: 9:23-9:50 

 Period 3: 9:54-10:21 
 Period 4: 10:25-10:52 

 Period 5: 10:56-11:24 
 Period 6: 11:28-11:57 
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WOODWARD MIDDLE SCHOOL 
 

District Mission 
• Our mission as a learning organization is to ensure that every student is future ready: Prepared for the 

global workplace, prepared for college, and prepared for personal success.  
 

Woodward Middle School Vision: 
We build connections in a creative and challenging learning environment. 

The students, staff and families of Woodward Middle School are dedicated to: 

 Developing relationships with our students and our fellow staff members while honoring them as 
individuals. 

 Cultivating an environment that is supportive, flexible, and safe. 

 Providing a meaningful, intellectually stimulating, and integrated curriculum that fosters a love of 
learning. 

 Allowing time for reflection and offering opportunities for success, self-discovery, and personal 
growth. 

 Creating a fun learning environment through innovative instruction and engaging activities. 

 Celebrating educational, developmental, and cultural diversity. 

 Working in partnership with our families and the community. 

 Modeling a commitment to lifelong learning. 

 Empowering individuals to care for their natural environment, their community, and their world. 
………Connecting………Creating………..Challenging……….. 

 
 

Woodward Middle School Site Council Goals 
• Our curriculum will be developed and delivered in a relevant, effective, and challenging way to meet 

the needs of all its members.   
• A family-school community partnership will be in place to support outstanding learning through 

effective communication and shared commitment. 
• An environment will be built that fosters the bonds of the home, the school, and the community by 

encouraging communication, interaction, and cooperation. 
• Our expenditures will be aligned with our vision, and we will explore innovative fiscal and human 

resources to meet scholastic needs. 
 

IF WE’RE DOING A GOOD JOB TELL OTHERS!  
IF WE’RE NOT, PLEASE TELL US 

 
We encourage you to bring complaints concerning staff or programs to our attention immediately. Most 

complaints can be resolved by informal discussions between the citizen and the staff member. Should the 
matter not be resolved, the Principal shall attempt to resolve the issue through a conference with the citizen 
and the staff member. If the problem is not satisfactorily resolved at the building, the citizen should file a 
written complaint with the Superintendent, which describes the problem, and a suggested solution. The 
Superintendent should send copies to the Principal. 
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GENERAL INFORMATION 
 

ASB Card 
The ASB card supports student activities and gives individual student reduced admission prices for school 

events throughout the year. The cost of the ASB card is $ 20.00. The ASB card will get students into all 
dances at a reduced rate. If you lose your ASB card, and would like a replacement, the cost is $5.00.  Please 
inform the attendance office, if you would like a replacement card.  All participants in WMS athletics or clubs 
are required to have an ASB card. 
 

BICYCLES/ SKATEBOARDS & ROLLER BLADES 
Upon arrival at school, bicycles are to be parked in designated areas and are not to be used until 

students leave the school grounds at the end of the day.  
Skateboards, scooters, roller blades, heelies, and the like, may not be used on school grounds. 

Skateboards and scooters must immediately be brought to the office upon arrival at school. 

 
BUS INFORMATION 

Students riding school buses will typically arrive at school between 8:25AM and 8:45AM. If students 
need to ride a bus other than their regular route or get off at a stop other than their regular stop, a note 
from a parent is required.    Your student should bring the note to the Attendance Office before school or 
during their lunch to get a bus pass. 

Even with a bus pass, the ability to ride a different bus is contingent upon available space.  Extra space 
is often limited on the buses to downtown and the high school.  Priority is given to students assigned to 
these routes on a normal basis. 

Students who, on a regular basis, need to ride another bus or get off at a different stop, may have a bus 
pass that is valid for the calendar month.  The parent note should include the route, day(s) of the week, 
and/or the bus stop. 
  
STUDENT BUS CONDUCT 

The first responsibility of the school bus driver is the safety of the school children. To promote safety on 
the school bus all students are expected to maintain proper school bus behavior, obey bus safety rules and 
follow driver instructions. The procedure for handling school bus discipline is as follows: 

*First notice is a warning. 
*Second notice is a five-day suspension of bus riding privilege. 
*Third notice is a ten-day suspension of bus riding privilege. 
*Fourth notice is a suspension of bus riding privilege for the remainder of the semester/school year. 

**If an offense is very serious, the student may be denied bus privileges effective immediately. 

 
CLOSED CAMPUS 

For the purpose of student security and safety, we operate a closed campus. Once a student arrives on 
the school grounds, she/he is expected to remain until school is dismissed for the day or has permission 
from the office to leave. 

Students riding school buses are automatically on the school grounds when they step from the bus.   

 
COUNSELING SERVICES 

The Counseling Center is available to EVERY student at Woodward. Counselors respond to appointment 
requests that students leave with our counseling secretary. Students are encouraged to sign up for 
appointments during lunch, before school, and after school.   

We are also available to meet with parents about educational, social and emotional concerns that they 
have for their children. We offer test interpretation, study help, parenting help and general support for 
families. Parents, too, are welcome to make an appointment through the counseling secretary. 
 

COURSE REQUIREMENTS 
7th Grade      8

th
 Grade 

1. Language Arts     1. Language Arts  
2. World History/WA State History 2. U.S. History 
3. Math       3. Math   
4. Science/Health     4. Science/Health  
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5. Elective/PE     5. Elective/PE 

      6. Elective      6. Elective 
Electives: 
A variety of electives are available for students. Please check out our offerings on our website.   

 
EMERGENCY PROCEDURES 
INCLEMENT WEATHER SCHEDULE AND PROCEDURES (DURING ICE AND SNOW): 

Almost every winter there are a few days when for the sake of safety, it is necessary to stay off certain 
roads with school buses.  In case of bad weather, the radio stations will be notified by 6:30 AM or the night 
before, if information is available. The district will also continue to use the School Messenger voice 
notification system to notify parents of delays or cancellations. 

Note: When road conditions are in question, please do not call the radio station or school administrator 
for information. This information will be broadcast as soon as it is known. The internet address for 

emergency bulletins is: http://www.bisd303.org. 

 
PARENTS SHOULD NOT BRING STUDENTS TO SCHOOL  
AND DROP THEM OFF UNLESS SCHOOL IS IN SESSION. 

FIRE DRILLS 
Fire drills at regular intervals are required by law and are an important safety precaution. It is essential 

that when the loud buzzer signal is heard, everyone promptly clear the building by the prescribed route as 
quickly as possible. The teacher in each classroom will instruct his or her class in this procedure. 
  

EARTHQUAKE DRILLS 
During and immediately after an earthquake, students should not attempt to leave the building.  Students 

should immediately seek cover under tables or desks, or next to supporting walls. Keep away from window 
areas. 
 

FAMILY EMERGENCY PLANS 
We suggest that each family have a plan covering what to do in an emergency situation. Situations, 

which should be covered with your student, include: 
- What is the best route home if your student cannot be delivered to the normal bus stop? 
- Where could your student go if help was needed? 
- Who would care for the student until the (parent/guardian) arrive? 
- Is there someone your child could call to allay fear? 

 
FOOD AT SCHOOL 

The lunch period is 30 minutes. Students may choose to bring their own lunch or purchase a lunch.  Milk 
and juice may be purchased in the Cafeteria.   

Please be aware that we have students with severe food allergies. Students are to bring food for 
themselves and not for others.  Birthday Celebrations of students are done outside of school. Cakes, 
cupcakes, cookies for a group are to be done outside of school and not at lunch. 

 
Lunch credits may be purchased from the school. Each lunch or credit costs $ 3.50 (Milk ala cart is $ .50)   
  
STUDENTS WHO PURCHASE LUNCH CREDITS 

The school lunch program must conform to the following Federal Regulations: 
1. We may serve no more than one reimbursable meal per student per day. If any student wants a 
second meal, whether the student qualifies for free meals, reduced prices, or pays for meals, 
she/he will have to pay the full cost of the meal, which is $ 3.50. All cashiers have been instructed to 
allow only one meal per student per day. 
2. Students are not allowed to give or loan lunch credits to other students. 
3. At the middle school, students are on the offer vs. serve program. As long as they take three of 
the five parts of the school meal, we can claim the meal for reimbursement. The five parts of a 
school meal are: protein, bread, vegetable, fruit and milk. 
4. If a student is found to be using another student's credits, or purchasing lunch without credits on 
file that student's name will go on the fine list of the school until restitution is made. 
5. Personal checks will be accepted for lunch credits. Please have your student purchase credits 
before school in the attendance office. Cashiers may only accept personal checks for lunch credits or 

http://www.bisd303.org/
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lunch payment during lunches if the student's name and six-digit student numbers are written on the 
check. Cashiers are not allowed to cash checks for personal reasons. 
6. Food and beverages may only be consumed in the cafeteria. Open drinks are not allowed in any 
other places. 
*If you have questions about these regulations, please contact the Food Services office at 842-2908. 

  
HEALTH SERVICES 

A registered nurse serves our school from the Bainbridge Island School District. The nurse is present at 
WMS one day each week. A health room paraeducator is present in the health room for 3 hours per day. 
Emergencies arising when the nurse or nurse paraeducator is not present will be managed by office 
personnel. In the event of a medical emergency, please be sure we have correct emergency contact 
phone numbers.  

  
ACCIDENTS 

When an accident occurs, it must be reported at once to the staff member in charge, who will report it to 
the nurse's office or to the counseling secretary. Proper medical referrals will be made when necessary. 

  
IMMUNIZATIONS 

The WMS nurse follows the State of Washington student immunization law, which requires all students 
to be adequately immunized according to their age and grade level. Proof of immunization status must be 
presented to the school on or before the first day of attendance. This information must be recorded on a 
Washington State form signed by the parent/guardian. Exemptions are available for medical, personal or 
religious reasons. Please keep in mind that if an outbreak of vaccine preventable disease for which the 
student is exempted should occur, the student will be excluded from school for the duration of the outbreak. 

  
MEDICATION 

The Bainbridge Island School District medication administration procedures are stated below. 
1. Medications, other than inhalers, must be brought into the building office by a parent, guardian, or 
designated adult substitute (NOT THE STUDENT).     
2. For students with known anaphylactic reactions, the EPI-PEN is the only acceptable form of 
epinephrine injection for use in the school setting. The ANA-KIT is no longer accepted in our schools. 
It is our opinion that the EPI-PEN is a safer and simpler solution.   

As always, a permission form obtained from the school office must be signed by both the 
physician/dentist and parent and kept on file in the nurse’s office.  Students may not share medications with 
other students. (This includes all over-the-counter medications e.g. aspirin, antihistamines, oral 
anesthetics).   

 

HOURS OF SCHOOL 
 Woodward opens its doors to students at 8:25AM. Prior to 8:25AM, all students arriving at school to meet 
with a teacher or attend study club must enter the building using the main office doors. Students are required 
to sign in with their name and location.  Hallway doors open at 8:40 AM.  First bell rings at 8:45 AM and 
school begins at 8:50AM.  

 
ITEMS TO SELL 

Selling items at school is not allowed.  Whether these things are candy, cookies, tickets, or personal 
belongings, such sales cannot occur. Sales of any kind must be authorized by a school organization such as 
PTO or ASB. 
 

LIBRARY 
The library is open to all students before school (starting at 8:30 AM), between classes, and after 

school until 3:30 PM.  It is also open during both lunches when there is not a scheduled class.   
Books are checked out for three weeks, and students may have up to five books checked out at a 

time. Overdue notices are distributed weekly. Families will receive bills for missing books at the end of each 
semester. The Woodward Library web site includes links to many electronic resources and book lists. We 
look forward to helping you with your reading and information needs. 
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LOCKERS 
Each student will be assigned his/her individual locker. Student lockers are the property of the school 

district. Students are responsible for keeping them neat and orderly. The school district retains the right to 
inspect student lockers at any time. The school district assumes no responsibility for items of value that are 
stored in student lockers. 
 

1. Use only the locker which is assigned to you and keep it locked at all times. 
2. All personal items and books when not in use are to be kept in lockers. 
3. Do not tamper with another person's locker.  
4. Report jammed or broken lockers to the Associate Principal immediately. Lockers that have been 

damaged may result in restitution (working at school to pay back time or $) or a $25/$50 fine. 
5. Locker exchanges with other students are not allowed. 
6. Remember to turn the dial after closing the door; otherwise the dial may still be set to open. 
Students are encouraged to get all their books and materials from their hall lockers for their entire 

morning classes before school, and at lunch all materials for their afternoon classes.  Lockers are the only 
locked area in which to keep belongings. Students are not to leave book bags and belongings in unlocked 
areas. Students may not take book bags/backpacks into classrooms or into the Commons area. 
 

OFF LIMIT AREAS 
The following areas are off-limits during lunch:  parking lots, unified arts area (including carpeted 

bus entrance and rest rooms), flagpole/front entrance area, hallways, all wooded areas, the outside area 
beyond the rocks/covered play-shed, downstairs restrooms, and back stairways. 

 
PARTIES/DANCES 

There are two parties a year: a PTO fund raiser in October and an ASB fund raiser in March.   See the 
calendar in the planner for specific dates and times. They are held in the commons and gym areas. 

Fallapalooza tickets recommend a $15 dollar donation and the ASB Party tickets range from $10-$20 per 
ticket. Scholarships are always available as needed.  

The dance will be chaperoned by both staff and parents. Parents must be cleared volunteers to 
chaperone any student activity.  

Students will need to arrange their own transportation to and from the parties. Due to student safety 
concerns, we ask that students be picked up immediately after the dance.  

 

PART-TIME STUDENTS 
Some families choose to combine various forms of school for their children. Woodward is willing to offer 

some flexibility to support part-time, home school, or private tutor alternatives. Contact counselors for 
specific arrangements. 

Part-time students are to be picked up from school immediately following the class(es) they are enrolled 
in. Woodward does not have study halls, available space or supervision for students during the part of the 
day that they are not enrolled. Students who arrive early or are waiting to be picked up should wait in the 
front office area or at the flagpole area near the front entrance.  Failure to stay in these designated, 
supervised areas will result in disciplinary action. 

Part-time students may be accommodated for attendance at lunch when their Woodward classes are 
directly before or after lunch and when specific arrangements with the principal, associate principal, or 
counselor have been made. 

 

SAFETY HOTLINE (780-4610) 
Feel threatened? Harassed? Aware of a dangerous situation? The Safety Hotline is designed to allow 

you to report harmful or potentially harmful situations without leaving your name. Keep WMS safe! Do the 
right thing! 780-4610 

 

SCHOOL ZONE TRAFFIC SPEED LIMITS 
To provide a safe and healthy environment for students, staff and users of school properties it is important 
for vehicles traveling through school zones or accessing District school properties to observe posted speed 
limits. The posted speed limit in school zones is 20 Miles Per Hour from 7 a.m. to 5 p.m. 

 
SPECIAL EDUCATION PROGRAM COUNCIL 
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The District Special Education Program Council is a resource for parents of special needs students.  If 
you would like more information about the resources and support the SEPC can offer, contact the Special 
Education Director at 780-1069. 

  
STUDENT INSURANCE 

Student insurance is available at a nominal cost and is optional. When a student under this plan is 
injured, she/he will be given a Claim Form from the office. This form must be completed by the school and 
the parents and presented to the doctor or hospital. The school merely acts as a medium in supplying the 
insurance and assumes no liability, either for the injury or the subsequent negotiations with the company. 

 

STUDENT RECORDS 

In compliance with federal law, "Family Educational Rights and Privacy Act of l974", student records are 
available for examination by a parent/legal guardian, or an 18-year-old student. Arrangements for review of 
a student's records may be made with the principal, associate principal or school counselor. 

With certain exceptions, the school does not release information regarding a student to persons or 
organizations outside the Bainbridge Island School District without the written consent of the parent/legal 
guardian or the 18-year-old student. Records for a student will be transferred to another school or school 
district in which the student enrolls or intends to enroll upon receipt of a request from the other school or 
school district. Disciplinary records are maintained by each building in the district and are included with the 
cumulative record to be sent to another school, either inside or outside the school district. 

The "Family Educational Rights and Privacy Act" permits a school district to identify certain information 
as "directory information" which may be released publicly without the permission of the parent/legal 
guardian or the student. The Bainbridge Island School District identifies directory information about the 
students as the following: name, address, telephone number, date and place of birth, major field of study, 
participation in officially recognized activities and sports, weight and height of members of athletic teams, 
date of attendance, diplomas and awards received, schools attended and other similar information. 

Directory information may be used for purposes such as publication of a student directory, parent 
organization mailing lists, school yearbooks and newspapers, commencement programs, publication of 
honor rolls, and other school information about students in the public media. Such information will not be 
released for commercial purposes.   

Parents/legal guardians and 18-year-old students have the right to notify school authorities that 
directory information is not to be released without their prior written consent. This request must be submitted 
in writing to the school. For more detailed information, an administrator can provide you with Board Policy 
3231: Student Records. 

 
SUSTAINED SILENT READING 

Reading with fluency and understanding is an essential key to success.  Woodward Middles School is 
committed to promoting and teaching good reading skills.  As part of this commitment, we are moving to a 
school-wide sustained silent reading program.  On the days we operate on a regular schedule, students will 
be reading for the first 15 minutes of their 2

nd
  period classes.  Each student (and teacher) is expected to 

have a reading book with them at that time.  Teachers will have some books and resources in their 
classrooms in case students finish their books during reading time. Electronic reading devices are allowed. 
 
Students and staff are expected to read the entire 15 minutes.  Students will not be allowed to leave 
class to go get a book or use the restroom unless it is an emergency. The purpose is to read 
together every day without interruption to promote the importance of reading through a school-wide 
focus. 

 
YEARBOOKS 

Yearbooks are on sale at registration and through December 1st on a pre-sale basis. They are delivered 
and distributed the last week of school.  A limited number of yearbooks may be available for purchase in the 
spring. **Students who are on the “do not photo” list will not be in the yearbook.   

 

ELECTRONIC DEVICES – Valuables at school 
During the instructional hours of the day, electronic devices are only to be used for academic purposes. 

No photos, videos, etc. may be taken and uploaded, unless for educational purposes and permitted 
by teacher. Any other use of these devices will cause the student’s device to be confiscated. All devices 
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should be in the off or silent mode at all times.  Electronic reading devices, such as Kindles, may be used 
during silent reading time and should be approved for reading only activities.  Electronic devices may be 
used during lunches (in the commons only) as long as they are being used appropriately. Due to the 
evolving nature of emerging technologies, additional standards may be added throughout the school year 
and posted on our website. The school assumes no responsibility for any electronic device that is lost, 
stolen, or damaged.  

Students are asked to leave at home those items of great value to themselves or others. The school 
assumes no responsibility for items, which are lost or stolen. Please keep valuables and large amounts of 
money at home. 

 

 
VISITORS 

Guests are not permitted to attend classes with students. The school is not able to supervise their 
attendance and cannot be responsible for them. Students may make arrangements with the principal to have 
a parent bring a visitor for lunch. All guests are to check in at the main office upon arrival. 

 

ACADEMIC EXPECTATIONS FOR SUCCESS: 
 
ACADEMIC HONESTY 

Students are expected to conduct themselves honestly and with integrity in their work. All forms of 
cheating and plagiarism are prohibited. Behavior that is unacceptable includes, but is not limited to: 

 Copying another student’s homework; 

 Working with others on projects that are meant to be done individually: 

 Looking at or copying another student’s test or quiz answers; 

 Allowing another student to look at or copy answers from your test or quiz; 

 Using any other method to get/give test or quiz answers; 

 Taking a test or quiz in part or in whole to use or to give others; 

 Copying information from a source and using it as if it were your own; 

 Allowing another person to write your paper, or complete your assignment for you; 

 Taking papers from other students, publications, or the Internet. 
Violators of this policy will be disciplined on a case-by-case basis depending on the seriousness of the 

violation, prior violations, and other factors. Disciplinary measures include, but are not limited to, redoing 
assignment/retaking test, receiving a failing grade on the project/test, receiving a lower grade overall in the 
class, detention or suspension. 

 
ATTENDANCE (780-4579) 
Leaving Early 

A note from a parent is required any time your student needs to leave school early.  Please make sure 
the note has the correct date and time that your student needs to leave school.  Your student should bring 
the note to the Attendance Office before school in order to get a pass.  By sending a note, instead of calling 
the school or simply dropping in, we avoid disrupting the classroom. 

Arriving to School Late 
Students arriving late to school must sign in at the Attendance Office as soon as they arrive.  A parent 

may excuse late arrivals by calling the Attendance line, sending a note with the student, or signing in your 
child.  Only late arrivals to school may be excused by a parent and it must be for a bona fide reason such as 
a doctor’s appointment. 

If a parent does not contact us within 48 hours of the tardy, it may remain unexcused.  Once a student 
has two unexcused tardies to school, they will receive a warning notice of their tardies.  On the third 
unexcused tardy to school and for every unexcused tardy to school thereafter, the student will receive a 30-
minute NTO. 

Tardies 
Woodward believes in providing a clear and consistent learning environment for all students.  In order to 

be successful in this environment, it is essential that students get to classes on time.  Being to class on 
time means, coming prepared with materials, AND being within the classroom when the bell rings.  
Many teachers also require that students be in seats ready to go when bell rings or it will be counted as 
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tardy.  Teachers will identify this expectation to students. Students will be marked tardy if they are not 
following expectations. Students who need to collect missing materials will receive a “tardy” from their 
teacher. Three tardies will equal 1 NTO (30 minute detention). For each and every tardy after that the 
student will receive another NTO.    

Absences 
In order to excuse an absence we request a parent or guardian contact the school by telephone each 

day a student is absent.  Please call our Attendance Office at 780-4579, preferably by 10:00 A.M. on the 
morning your student must be absent from school. You may also excuse your student online via Skyward.  
Failure to contact the Attendance Office to excuse an absence within 2 days will cause the absence to 
remain listed as unexcused. We will attempt to notify parents whenever a student has an absence. Parents 
are also invited to use the family access website to review their student’s attendance or call the Attendance 
Office for additional information.  

If you have plans for your child to miss two or more consecutive school days, they need to fill out a Pre-
Arranged Absence form that can be picked up in the Attendance Office.  It is best to allow three school days 
for your child to complete this process. 

 
Automated telephone notification occurs daily when any student has an unexcused absence.  

  

 
HOMEWORK /LATE WORK 

It is the student's responsibility to obtain all make-up work by checking a teacher’s web site, assignment 
board, or check with a homework buddy. Students who are absent for any reason will be required to make-
up work missed in each class. Failure to obtain make-up work is not an excuse for not doing the work 
missed. In addition, the teachers' individual phone numbers are available on our website. 

If, after checking the teacher’s web site, the student needs a handout distributed during the absence, the 
handout can be requested. Students will ordinarily be allowed as many days as they were absent to 
complete make-up work, unless a further extension is granted by the teacher. All make-up work must be in 
by the end of the grading period.  

Acceptance of late work is up to the individual teacher.  All late work must be completed and turned in 
before the progress report date of each month (see calendar in planner).  Late work turned in after that date 
will not be accepted for credit.  
 

BEHAVIOR EXPECTATIONS FOR SUCCESS: 
 
WOODWARD BEHAVIOR CODE 

At Woodward every person is treated with dignity and respect. Staff and students work together so that 
each individual achieves his/her fullest potential. Behavior and actions, which foster growth and maturity, are 
encouraged.  Any behavior or action, which interferes with another's growth or inhibits the student's own 
growth, is not tolerated. When problems occur, we ask you to look at your own behavior to see if it reflects 
the following expectations: 

 Respect the right, property and feelings of others. 

 Act responsibly. 

 Always do your best. 

 Be prepared to learn. 

 Be on time. 

 Keep your area clean. 

 Keep your hands to yourselves.   
Developmental tasks (such as working to potential, bringing signed materials from home, coming to class 

with all necessary materials) will be handled by teams in a manner designed by each team. The team plan 
will be written, distributed, and explained to students and parents at the beginning of the school year. 

In the halls, cafeteria, commons, outside and on buses students must behave in a way that respects the 
physical safety and feelings of themselves and others.  In addition to the above expectations, students will: 

• Commons: Always walk, sit while eating and drinking, and clean up after yourself and friends – 
refrain from begging or taking others’ food 

• Assemblies: Always sit with class, follow directions of person on microphone, be on your best 
behavior, and wait to be dismissed 
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• Hallway: Always walk on the right and stand away from lockers and main corridors. Remember to 
keep your hands to yourself 

• Field Trips: Always follow adult directives including chaperones and drivers, follow expectations of 
the site of field trip, and make us proud 

• Out and About: Regardless of age, caring for others and showing affection are important parts of life. 
However, overt public displays of affection between two people that may cause discomfort or 
embarrassment to others are better expressed in private. Public displays of affection are not 
appropriate in a middle school setting. 

 
The following are rules that are enforced during parties: 

1. A party is a school-sponsored event; therefore, all regular school rules and expectations, including 
dress standards, are in effect.  

2. Students must have written permission to leave before the party is over. Notes must be turned in to 
the attendance office the day of the party in order to leave early.  

3. Students may not bring any bags, backpacks, etc. to the party.  Any bags, purses, etc. will be 
confiscated during the party.  

4. Only Woodward students may attend all parties. 
5. While in attendance, students must stay in supervised areas. 
6. In keeping with the Woodward Behavior Code: "If a student receives an office referral resulting in a 

suspension, s/he will be ineligible for athletics, dances, field trips, large school activities the day of 
the misconduct and for five school days following his/her return to school."  

7. No "moshing or freaking" or otherwise unsafe/inappropriate dancing.   
8. Students must attend school the day of the party in order to be eligible for party attendance. 

 
Consequences for not upholding the Code: 

If an adult requests that a student correct a behavior, the student is expected to respectfully comply. If 
the student feels unfairly treated s/he should ask for a meeting with the adult. After meeting with the adult, if 
the student is still unhappy with the situation, a meeting with a counselor or the associate principal is the next 
step.   
     Students who are not prepared will receive a “tardy” mark for needing to go and get their materials.  After 
three tardies, a student will receive a NTO, and for each and every tardy mark thereafter will receive a NTO.  

Fighting, horseplay, rough-housing, etc. is not tolerated at WMS and will be an automatic suspension 
from school. 

*Discipline infractions occurring toward the end of the school year may result in consequences 
and removal from end of year activities. 
 
A Notice of Time Owed (NTO) form will be used by staff at the time of a behavior problem to 

communicate in writing that a particular problem is not acceptable and a detention has been issued. 
Behaviors in the top half of the NTO result in a 30-minute lunchtime and behaviors in the bottom half result in 
an hour of after school time. 

Students will receive a copy of the NTO. A parent or guardian must sign this form. This form must be 
turned in to the adult in the detention room when the student reports to serve the time owed. If the notice is 
not signed and returned the day following, a copy of the notice will be mailed home. 

Students serving an hour after school will be given the opportunity to complete a reflective piece of 
writing. This written piece will include the student's perception of the incident and an opportunity for the 
student to request to meet with an adult for example the staff member who issued the NTO, a counselor, or 
the associate principal.  

If a student demonstrates a pattern of chronic behavior problems, at the teams' discretion, a conference 
will be held including the student's teachers, the student, the student's parent/guardian, a counselor, and an 
administrator. The result of that conference may be a contract that will specifically name behavior standards 
that must be met and the next disciplinary steps. In addition, a contract may be initiated at any time it is 
needed to support self-management skills. Copies of the contract will be on file with the associate principal, 
the student's counselor, the data processor, and all of the student's teachers. Copies of the contract will be 
given to the student and parent. 

If a student receives more than one 30 minute NTO on a given day, the time will be served on 
consecutive days. A one-hour time owed may be rescheduled within twenty-four hours by contacting the 
Study Center Supervisor. The contact must be made in advance of the time owed. A 30-minute time owed is 
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served during lunchtime. One-hour time owed or more is served after school. If a student fails to attend a 
detention, the owed time will double. 

A staff member may send a student directly to the office for misconduct at any time. The principal or 
associate principal will discuss the behavior with the student and determine consequences. The 
parent/guardian will be notified. Extreme misbehavior may result in immediate suspension or expulsion. 

For students who have contracts, teachers will confirm that the terms of the contract have been met for 
the week(s) prior to the event. If the terms of the contract haven't been met, the student will be ineligible for 
the above listed activities the following week. (See athletic handbook for additional information regarding 
sports eligibility.) 

If a student receives an office referral resulting in in-school suspension or out-of-school suspension, s/he 
will be ineligible for athletics, dances, field trips, large school activities the day of the misconduct and for five 
school days following his/her return to school. (See athletic handbook for details regarding sports eligibility.) 

 
***Please see additional reference information on student rights and discipline policies. 
 

 
FEDERAL DRUGS AND ALCOHOL PREVENTION PROGRAM CERTIFICATION 
REQUIREMENTS: 

Drug-Free Schools and Communities Act Amendments of 1989 require that parents and students be 
informed of procedures for students regarding drug and alcohol issues. 

1. Unlawful possession and use of alcohol or illicit drugs is wrong and harmful. 
2. District Policy 3241 (Corrective Actions) clearly prohibit the unlawful possession, use, or distribution 

of illicit drugs and alcohol by students on school premises or as part of any school activity. 
3. Disciplinary sanctions will be imposed on students who violate the standards of conduct. These may 

include but are not limited to conferencing, counseling, school service, in-school suspension, short-
term suspension, long-term suspension, expulsion and referral for prosecution. 

4. Compliance with standards of conduct is mandatory for all students at Woodward. 

 
HARASSMENT/BULLYING and SEXUAL HARASSMENT 

The Bainbridge Island School District will not tolerate harassment of any of its employees, students, or 
volunteers. 
Definitions 

Harassment/Bullying is defined as intimidating or harassing another person because of that person’s 
race, color, sex, creed, religion, sexual orientation, ancestry, national origin, physical, sensory or mental 
disabilities, or for any reason prohibited by law. Specific examples of harassment are cited in School Board 
policy 3706. 

Sexual Harassment is defined as unwelcome sexual advances, request for sexual favors, and/or other 
verbal or physical conduct of a sexual nature. Specific examples of sexual harassment are cited in School 
Board policy 3700. 
 
Complaint Process 

Informal process - Any individual who believes he or she has been harassed is encouraged to directly 
inform any alleged harasser that the behavior is offensive, unwelcome, and must stop. If directly informing 
the alleged harasser does not result in elimination of the offensive, unwelcome behavior or if an individual 
selects not to directly inform the alleged harasser, the individual is strongly encouraged to report the 
allegations orally or in writing to any adult in their environment. All such complaints will be promptly and 
fairly investigated and, where appropriate, immediate corrective action will be taken. 

Formal process - Formal complaints shall be handled in the manner specified in School Board 
Procedure 3700/5013. All formal complaints should be made to the principal or superintendent. The principal 
can provide copies of School Board Policy 3700/5013 upon request.  Any student of the District who 
harasses another student through verbal or physical conduct of a sexual nature shall be subject to 
disciplinary action. 

It is a violation of District policy to knowingly report false allegations.  Persons found to knowingly report 
false allegations will also be subject to disciplinary action. 

Complaints Concerning School Personnel/Programs: Citizens who wish to lodge a complaint because of 
the actions of an employee of the District, or who wish to express dissatisfaction regarding District 
program(s) should contact the principal of the school involved or the Superintendent. 
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If the complainant is unable to resolve the complaint through the principal or Superintendent and wishes 
to petition the Board, the complainant should inform the Board President of the concern in writing.  More 
information on this topic can be found in School Board Policy 4220. The principal can provide copies of 
School Board Policy 4220 upon request. 

 

EQUAL EDUCATIONAL OPPORTUNITY 
Attending the schools of Bainbridge Island is recognized as a right and responsibility for those who meet 

the requirements prescribed by law. 
No student shall be deprived of the right to an equal educational opportunity in whole or in part without 

due process of law. 
No student shall be unlawfully denied an equal educational opportunity or be unlawfully discriminated 

against because of national origin, creed, color, race, religion, gender, sexual orientation, pregnancy, marital 
status, or physical, mental, or sensory disability. (Board Policy 3211) 

Inquiries regarding compliance procedures may be directed to the school district's Title IX and Section 
504 Officer, Dr. Peter Bang-Knudsen, at 780-1072.  
 

 



15 

 

Woodward Middle School Dress Standard 
 

 
 
 

 

 

 

 

BISD District 

Guidelines 

*Clothing on which 

there are references to 

alcohol, drug, or 

tobacco products or 

activities is not to be 

worn at Woodward. 

 

*No clothing may 

communicate 

messages of 

harassment or hate. 

 

*Students may not 

wear, possess, use, 

distribute, or display 

any clothing, color, 

jewelry, emblem, 

badge, symbol, 

colored bandanna or 

triangle scarf, or sash 

which represents or 

evidences 

membership or 

affiliation with any 

gang or promote 

gang-related activity. 

  

*No clothing with 

graphic or written 

references to weapons 

or topics sexual in 

nature (explicit or 

implicit) is permitted 

on campus. 

An important mission of our school is to ensure both the physical and emotional safety and well-

being of those who attend here. We believe that our school is your workplace, along with our staff’s. 

Think of your daily clothes as something you would wear to work. To help us accomplish this mission 

and to maintain a proper, orderly learning environment, please observe the following dress 

requirements: 

Clothing must cover from 

armpits down and have straps  

Shoes must be worn at all 

times and be appropriate for 

the activity.  

Students found to be out of dress standard:  

Procedure: 

1. The student will be directed to change or cover the inappropriate attire. 

2. If the student refuses to change or cover the inappropriate attire, the student will be 

placed in the office until the clothing is corrected.  

3. If an inappropriate garment is worn a second time, further disciplinary actions may 

be taken. 

Please note: Guidelines for dress, also apply to other property or possessions for 

which students are responsible such as lockers and notebooks. No pictures or 

messages are to be displayed related to weapons, drugs, alcohol, tobacco, sex, or 

harassment. 

 

Shorts, skirts, dresses must 

be mid-thigh or longer in all 

positions.  

Waistline must be covered at 

all times and undergarments 

not showing 
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EXTRA-CURRICULAR ACTIVITIES 
Extra-curricular activities are "activities that are in addition to classroom instruction and have no bearing 

on a course grade or course credit.  Participation in them is a privilege, not a right." (School Board Policy 
2150)  Examples of extra-curricular activities include, but are not limited to, class officer, ASB officer, all ASB 
sponsored clubs, and after-school enrichment activities. 

The School Board has established citizenship standards for all participants of extra-curricular activities. 
A.  All participants should be an example of good citizenship in the school building, classroom, and co-
curricular activity program. Conduct, which materially and substantially interferes with the educational 
process, is prohibited. 
B. Any participant referred to the administration for disruptive behavior will be made aware of the 
possible consequences of his/her actions and may receive a penalty.  Upon the second referral that 
requires administrative action the participant will be declared ineligible for participation during the 
following week.  If there is a third referral requiring administrative action the participant will be suspended 
from the extra-curricular activity for the remainder of the season.” (School Board Policy 2150) 
 

AFTER SCHOOL ACTIVITIES & ENRICHMENT 
There are many after school and enrichment activities offered to Woodward students. Please check out 

our website for what will be offered during this school year. 
  

STUDENT GOVERNMENT 
You are a member of the Woodward Middle School Associated Student Body (ASB).  Our school 

government, called the Student Council, represents you.  The Student Council is composed of: 
* Four ASB Executive Board Officers 
* 7

th
 and 8

th
 Grade Class Council Officers  

* Representatives from each 6th period  
   
Elections are held in the spring for 8

th
 grade offices.  All seventh graders who have maintained a 2.5 

GPA are eligible to run.  Officers must maintain a 2.5 GPA throughout their time in office. 
 

PURPOSE OF STUDENT COUNCIL: 
  1. To teach and develop citizenship through democratic practices. 

   2. To provide an opportunity for the active participation in the organization and management of school 
activities. 

   3. To further interest in all school activities. 
   4. To cooperate in promoting the general welfare of the school. 
   5. To solve problems at school. 

 
7

th
 and 8

th
 GRADE CLASS COUNCIL 

Each Class Council consists of four students. They work with class advisors to organize class activities 
and fundraisers. Elections are held in the spring for 8th grade offices.  7

th
 grade council members are elected 

in the fall, and students who maintain a 2.5 GPA are eligible to run for office.  
 
ROOM REPRESENTATIVES 

1. Represent their class at student council meetings. 
2. Report back to their class topics covered during student council meetings for discussion. 
3. Room reps are elected each semester.  Room reps must have a 2.5 G.P.A. 
 

ATHLETICS 
The following interscholastic sports activities are available for Woodward students: 

Volleyball  Girls                   Fall 
Basketball  Boys and Girls       Winter 1 and Winter 2 
Wrestling  Boys                  Winter 2 
Track   Boys and Girls       Spring 
 

An athletic handbook with specific details regarding our programs is posted on our website. 
 
ELIGIBILITY REQUIREMENTS FOR ATHLETICS 

2015-2016 ASB EXECUTIVE BOARD: 
Zach Jensen       Nikolina Klinkenberg 
Kiernan Liberman        Caitlin Slattery   
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1. In limited participation sports, athletes must have a C average or above in each class in order to try 
out for a team.   
2. Athletes must maintain a C average or above in each class to participate in interscholastic sports at 
Woodward. Student athlete grades are checked every two weeks.  If a student does not have a C 
average or above in each class, he/she is put on the ineligibility list for the following two weeks. If the 
student completes the Academic Improvement Plan they gain two-weeks of eligibility.  
  The key to success is to make sure you never get yourself on the ineligibility list. Ineligible students may 
practice with the team during their weeks of ineligibility as soon as the student has a meeting with the 
teacher to discuss what work needs to be done to improve the grade. The student must bring a copy of 
their Academic Improvement Plan to the coach from the teacher stating that the meeting took place and 
that the student now understands what she/he must do to improve his/her grade.  
   A second report during a season will result in two weeks of ineligibility.  A third report may result in the 
student athlete being removed from the team. 
3. In addition to academic success, behavioral success is also expected of our student athletes. (See 
Woodward Behavior Code) 

 
Physicals 

Documentation of the physical examination by the student's private physician must be on file at 
Woodward before the student may participate in any interscholastic sports activity. Physical examination 
forms are available in the school office.  Physicals are good for two years and must be current through the 
end of the sports season. 
 
Participation Fees 

Each member of all athletic teams must pay a $150 participation fee before they may participate and 
must be paid for each sport in which a student participates. A waiver of fees, based on need, is available to 
students. Please contact your counselor if interested. 

 
Sports Insurance  

A student participating in the school sponsored athletic programs MUST carry the basic school insurance 
or parents stating that the student is insured by an equivalent policy must sign a waiver.  Application forms 
and brochures containing detailed information and/or waiver forms are available in the main office. 
 

STUDENT RECOGNITION PROGRAMS at WOODWARD 
Part of the Woodward Behavior Code includes programs, which recognize citizenship. The recognition 

programs offered are outlined on the following page. 
 
Student of the Month - This program recognizes students for meritorious conduct, academic 
accomplishments and other positive qualities.  Kiwanis Service Club of B.I. jointly sponsors the program with 
The Bainbridge Review, and the administration and staff of Woodward MS.  Each month four students are 
selected to represent Woodward. These students receive a Certificate of Recognition from the Kiwanis Club, 
attend an awards breakfast, receive a Front-of-the-Line Pass, and are recognized in the Bainbridge Review. 
 
Wildly Wonderful Wildcat Slips- This recognition program is sponsored by the Woodward PTO.  Staff hand 
out Wildly Wonderful Wildcat slips to students for good deeds/random acts of kindness that they witness.  
Twice each month two student names are drawn for treats/prizes that the PTO provides.  
 

ANNUAL NOTICES TO PARENTS: 
 
Nondiscrimination Statement:  

The Bainbridge Island School District #303 complies with all federal rules and regulations and does not 
discriminate on the basis of national origin, creed, color, race, religion, gender, sexual orientation, 
pregnancy, marital status, or physical, mental or sensory disability. This holds true for all students who are  
participating in educational programs and/or extracurricular activities. Inquiries regarding compliance or 
grievance procedures may be directed to the school district’s Title IX/RCW28A.640. Officer and Section 504 
coordinator, Mr. Peter Bang-Knudsen (780-1072); 8489 Madison Avenue N.E., Bainbridge Island,  
Washington 98110-2999.  
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Integrated Vegetation and Pest Management:  
The Bainbridge Island School District has adopted an Integrated Vegetation and Pest management 

Program (IPM). The program is an ecological approach to suppressing Pest Populations (i.e. weeds, insects, 
diseases, etc.) in which alternative pest controls are considered, and where practical implemented before 
chemical controls are used, so that pests are kept at acceptable levels in effective, economical, and 
environmentally safe ways.   

The Bainbridge Island School District will manage vegetation and pests in a manner that utilizes an 
ecological approach, minimizes the use of pesticides, minimizes the risk to human health and the 
environment, and considers community values in establishing standards of maintenance for School District  
properties.  

The school district will provide at least 48 hours notice of herbicide or pesticide sprayings by: updating 
the IPM Hotline (780-1885), posting signs at the application site and in the main office of the building, and 
sending a listserv message. You can sign-up to receive listserv messages by going to www.bisd303.org, 
select “For Families”, then select “Email Listserv”.  
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Asbestos Management Information  

In the past, asbestos was used extensively in building materials because of its insulating, sound 
absorbing, and fire retarding capabilities. Virtually any building constructed before the late 1970’s contained 
some asbestos. Intact and undisturbed asbestos materials 37 generally do not pose a health risk. Asbestos 
materials, however, can become hazardous when, due to damage or deterioration over time, they release 
fibers. If the fibers are inhaled, they can lead to health problems, such as cancer and asbestosis.  
  

In 1986, Congress passed the Asbestos Hazard Emergency Response Act (AHERA), which requires 
schools to be inspected to identify any asbestos-containing building materials (ACBM).  
  

The Bainbridge Island School District developed an asbestos management plan in 1988 for each school, 
which has been continually updated. Suspected locations of asbestos-containing materials (ACM)  
were located, sampled, and rated according to condition and potential hazard. Every three years, Bainbridge 
Island School District has conducted a re-inspection to determine whether the condition of the known or 
assumed ACBM has changed. At the same time, recommendations also are made on managing or removing 
the ACBM. The last re-inspection in October 2011, all materials listed in the Management Plan as ACBM (or 
assumed to be asbestos-containing) were inspected and evaluated for condition. The next re-inspection will 
occur in October 2014. In addition, the district performs a periodic surveillance of the ACBM every six 
months.  
   

The management plan includes information related to: notification of the availability of the management 
plan; the status of asbestos activities; education and training of employees about asbestos and how to deal 
with it; notification to short-term or temporary workers on the locations of ACBM; the posting of warning 
labels in routine maintenance areas where asbestos was previously identified or assumed; how to follow set 
plans and procedures designed to minimize the disturbance of asbestos containing building materials;  
and how to survey the condition of these materials every six months to assure that they remain in good 
condition.  
  

Blakely, Ordway, Commodore, and the older buildings at Bainbridge High School still contain ACBM 
although much of the original ACBM has been removed during previous remodels and upgrades. The  
district has no plans to remove, encapsulate, or enclose ACBM during the coming school year although 
maintenance or construction projects may include it.   
Sakai, Woodward, the new Wilkes building and the maintenance, transportation and administration buildings 
do not contain ACBM so no ACBM operations and maintenance programs or future inspections are required 
for these buildings.  
  

It is the intention of Bainbridge Island School District to continue to comply with all federal and state 
regulations controlling asbestos and to take whatever steps are necessary to ensure students and  
employees learn and work in a healthy and safe environment.  
  

You are welcome to review the district’s asbestos management plans. Copies of each building’s plan are 
available at the school office. Please call Tamela Van Winkle, the Bainbridge Island School District  
Designated Asbestos Program Coordinator, if you have questions about the District’s Asbestos Management 
Program at (206) 780-1595. This notice is provided as required by law. 
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 Good Digital Citizen 
  

 Behaves civilly and respectfully online 

 Keeps his/her rights to internet access at school by 
using it responsibly 

 Protects personal information, including username and 
password 

 Respects the privacy of family members and friends 

 Does not post hurtful or offensive material online 

 Behaves appropriately by not damaging or deleting 
digital content that belongs to someone else 

 Is honest and does not steal ideas, work, images, 
music, or art that belongs to someone else 

 Builds a positive online reputation 
 
The internet adds to what you learn in class and makes it possible to 
research ideas and information in powerful ways and create high quality 
projects.  We want you to use it responsible and stay safe.  

  
  
 I have read what it means to be a good digital citizen and I 

will be mindful of these traits when I am online. 
  

 Student Name       Date    
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Woodward Middle School Writing Standards 
 

Writing Standards for middle school students: 
 The following are writing standards that students at the middle school level are expected to meet in 

all disciplines.  

 These are baseline standards.   

 The goal for all students is to obtain more advanced skills. 

 
Standards for Conventions 

1. Capitalization 
a. Students will capitalize the first letter of the first word in each sentence. 

Example: one (One) possible point-of-view is third-person limited omniscient. 
b. Students will capitalize proper nouns. 

Example: Michelangelo was a sculptor and painter who lived in italy( Italy) during the 
renaissance (Renaissance). 

2. Punctuation 
a. Students will use appropriate punctuation, a period, an exclamation point or a question mark, at the 

end of each sentence.  
Example:  Do the table and the graph both indicate that the rate of change between the two 
variables is not constant (?) 

b. Students will understand and properly demonstrate the use of the apostrophe. 
Example: In the movie “Edward Scissorhands,” everyone knows each others (other’s) 
business. 

3. Spelling 
a. Students will correctly spell commonly used homonyms. 

Example:  Writers use the setting of they’re (their) stories to appeal to the senses of there 
(their) readers. 

b. Students will correctly spell the key words for each discipline. 
Example: A saturated solution is a homagenius (homogeneous) mixture of two or more 

substances in which the maximum amount of solute has been dissolved in the solvent. 
c. Students will understand and apply spelling rules for English words. 

Example: I concluded that the side I puled (pulled) the block on did not matter because the 
weight stays the same; therefore, the same force is needed. 

  
Standards for Organization 

1. Sentences  - Students will write in complete sentences. 

Example: Finding the area and perimeter of a rectangle. (Finding the area and perimeter of a 
rectangle is fairly simple.) 

2. Paragraphs  
a. Students will begin each paragraph with a topic sentence. 

Example: The Dynastic Cycle followed a pattern that repeated itself in Chinese history. 
b. Students will provide supporting details/evidence. 

Example: The cycle began with the winning of the Mandate of Heaven.  Next came a period of 
prosperity, then a period of major growth, and finally the fall and the losing of the Mandate.  
The cycle began again with a new dynasty. For example, the Ming started out as a well-
organized dynasty with a good emperor.  That is why it won the Mandate.  It went through a 
major growth period when the emperor met his people’s three major needs - food, shelter, 
and security.   

  

 

 
 


